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Policy: 3122 
Section: 3000 - Students 

 
Excused and Unexcused Absences 

 
 
Excused and Unexcused Absences 
Students are expected to attend all assigned classes each day. School staff will keep a record 
of absence and tardiness, including a call log and/or a record of excuse statements submitted 
by a parent/guardian or, in certain cases, students, to document a student’s excused absences. 
 
Educators and administrators have a responsibility to monitor absences to determine if students 
and families need support. Students are expected to attend all assigned in-person classes each 
day and/or participate in all assigned remote instructional activities; except where there are 
necessary reasons for the student to be absent.  Upon enrollment and at the beginning of each 
school year, the district shall inform students and their parents/guardians of this expectation, the 
benefits of regular school attendance, the consequences of truancy, the role and responsibility 
of the district in regard to truancy, and resources available to assist the student and their 
parents and guardians in correcting truancy. The district will also make this information available 
online and will take reasonable steps to ensure parents can request and receive such 
information in languages in which they are fluent. Parents will be required to date and 
acknowledge review of this information online or in writing. 
  
Excused Absences 
Regular school attendance is necessary for mastery of the educational program provided to 
students of the district. At times, students may be absent from class or not able to participate 
remotely. School staff will keep a record of absence and tardiness, including a record of excuse 
statements submitted by a parent/guardian, or in certain cases, students, to document a 
student’s excused absences. The District may define additional categories or criteria for 
excused absences. A school principal or designee has the authority to determine if an absence 
meets this policy and procedure.  
  
The superintendent will enforce the district's attendance policies and procedures. Because the 
full knowledge and cooperation of students and parents are necessary for the success of the 
policies and procedures, procedures will be disseminated broadly and made available to 
parents and students annually.  
  
Tardies and Disciplinary Actions 
 

1. Students shall not be absent if:  
a. They have been suspended, expelled, or emergency expelled pursuant to 

chapter 392-400 WAC; 
b. Are receiving educational services as required by RCW 28A.600.015 and 

chapter 392-400 WAC; and 
c. The student is enrolled in qualifying "course of study" activities as defined in 

WAC 392-121-107. Course of study activities do not include sending homework 
packets home.  

http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.600.015
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107
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2. A full day absence is when a student is absent for fifty percent or more of their 
scheduled day. 

3. A school or district shall not convert or combine tardies into absences that contribute to a 
truancy petition. 

A student shall be considered absent if they are on school grounds but not in their assigned 
setting. 
 
Tiered response system for student absences 
WAC 392-401A-045 requires:   
School districts to implement minimum requirements of a multitiered system of support for 
attendance to address barriers to student attendance, provide timely interventions and best 
practices to reduce chronic absenteeism and truancy.  
 
Students dependent pursuant to Chapter 13.34, RCW 
A school district representative or certificated staff member will review unexpected or excessive 
absences of a student who has been found dependent under the Juvenile Court Act with that 
student and adults involved with that student.  Adults includes the student’s caseworker, 
educational liaison, attorney if one is appointed, parent or guardians, foster parents and/or the 
person providing placement for the student.  The review will take into consideration the cause of 
the absences, unplanned school transitions, periods of running from care, in-patient treatment, 
incarceration, school adjustment, educational gaps, psychosocial issues, and the student’s 
unavoidable appointments that occur during the school day. The representative or staff member 
must proactively support the student’s management of their school work.  
  
Migrant Students 
The district, parent/guardian and student are encouraged to work to create an Extended 
Absence Agreement with the school to decrease the risk of an adverse effect on the student’s 
educational progress.  
 

Cross References:  3120 - Enrollment  
 3230 - Student Privacy and Searches  
 3241 - Student Discipline  
 4218 - Language Access    
 

Legal References:  Chapter 28A.225 Compulsory school attendance and admission  
 RCW 13.34.300 Relevance of failure to cause juvenile to attend 

school to neglect petition  
 Chapter 392-401 WAC Statewide definition of absence, 

excused and unexcused   
 

Management Resources:  2022 – June Issue 
2020 - September Alert  

 2017 - July Policy Issue  
 2016 - July Issue  
 2015 - June Issue  
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 2012 - December Issue  
 2011 - December Issue  
 Policy News, June 2001 More Tweaking of Becca Petitions  
  
 

Adoption Date: 12/13/18 
Classification: Essential 
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